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JOINT UNDERTAKING





Planning and Reporting Officer (ref. VN128)
TA – AD5
Declaration of Honor

Eligibility & Selection Criteria Grid
	Last name:
	

	First name:
	

	Nationality:
	

	Gender:
	

	
	


A. Eligibility criteria

(1)
A level of education which corresponds to completed university studies attested by a diploma in an appropriate field of study when the normal period of university education is three years






 YES / NO
(2)
At least 2 years of proven professional experience gained after obtaining the minimum qualifications required in a field related to the nature of the key accountabilities, preferably in an international research environment
 YES / NO





(3)
Thorough knowledge as well as command of English and a satisfactory knowledge of another language of the European Union to the extent necessary for the performance of his/her duties are mandatory



 YES / NO
(4)
I am a national of a Member State of the European Union


 YES / NO
(5)
I am entitled to my full rights as citizen 




 YES / NO
(6)
I have fulfilled any obligations imposed by the applicable laws concerning military service 








   YES / NO / NA
(7)
I am physically fit to perform the duties linked to the post
 

 YES / NO
B. Selection Criteria
(1 = slight; 2 = good; 3 = very good; 4 = excellent)

1. Professional experience in a similar role in corporate planning and reporting within an EU institutional environment





      1 / 2 / 3 / 4
2. Knowledge of the EU strategic planning and programming cycle
      1 / 2 / 3 / 4
3. Knowledge of the EU budget and expenditure lifecycle

      1 / 2 / 3 / 4
4. Experience in data management and analysis, ability to define, analyse and provide guidance on key performance indicators



      1 / 2 / 3 / 4
5. Planning and organisational skills and ability to work on several tasks in parallel










      1 / 2 / 3 / 4
6. Drafting skills and experience in preparing accurate, concise and effective reports and documents







      1 / 2 / 3 / 4
7. Process analysis and problem-solving skills



      1 / 2 / 3 / 4
8. Ability to communicate effectively with colleagues, stakeholders, and partners in a clear and concise manner





      1 / 2 / 3 / 4
9. Proven ability to command trust among peers, to work in a team but also to work independently when necessary





      1 / 2 / 3 / 4
10. Knowledge of MS Office tools (Excel, Word, PowerPoint), especially good command of MS Excel








      1 / 2 / 3 / 4
11. Professional knowledge of written and spoken English is essential
      1 / 2 / 3 / 4
12. Knowledge of EU research programme and related legal and administrative procedures







      1 / 2 / 3 / 4
13. Knowledge of Air Traffic Management




      1 / 2 / 3 / 4
14. Knowledge of document management techniques and tools

      1 / 2 / 3 / 4
15. Knowledge of another European Language



      1 / 2 / 3 / 4
C. Please specify how you learned about this vacancy notice:

SESAR website







      YES / NO

EPSO website








      YES / NO

Other (please specify)






      …………….

Date







Signature
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